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MEMORANDUM FOR: Achin- Deputy Diractor (Administration)

SUBJECT: Survey of Microfilming Operations Conducted
by General Services Administration

1. Farwarded for Jour Sj_ﬁnature is n letter to the Archivist
of the United States for the at*ention of Mr, Herbert E. Angel, The
letter is our reply to the attached miltilith copy of a form letter
issued by the Administrator, General Services Administration, pertaine
ing to a survey of Govermment-wide microfilming operations, There
is also atiached a copy of *he forms and instructions issued in comnece
tion with the survey,

2o You will notice that the information will be sutmitted to the
House Committee on Appropriations znd is in accordancs with the First
Independent Offices Appropriation Bill for 1954 (H, Rept. 276, p.2).
You will slso note that this information was required to bs suhmitted
to the General Services Administration by 15 Oectober 1953.

3. On 18 November, Mr. Herbert E., Anzel, Chief, Records Managee
ment Division, National Archives and Records Service s called |
and ¢iscussed with him the need or CIA to furnish the information
pertaining to microfilming, He explained that their records indicated
that no request for this information hed heen submitted to CIA. His
oftlce was under the impression that such information world be furnished
for the Agency by the National Security Council, However, the report
from the Hational Security Council did not furnish any information pere
taining to this Agency. Mr. dngel said that he was under the impression
that regerdless of the security requiremsnts of the Agency, it would te
necessary for us to sulmit the required information as soon ss possitle
and he would submit the neecess-ry Torms to us.

4e When the forms were received on 24 November, I called Mr, Anzel
and told him that, while the Agency generally followed and complied
with all regulstions issued by other Goverament regulatory bodieg, I did
not fasl that the type of information requested on microfilmins was such
that this Agency should comply with their reques:. Some of the forms
on which inform~tion is requested on wierofilming operations is such
thet it would reveal security informatinn which sho:1ld not e made
avallsble outside of the Agency, particularly that of our Vital Materisls
Program, Mr. Angel tentatively asreed that, an inventory of microfilme
ing sguipment, as outlined in Schedule C of their required reports, msy
he considered to be sufficient and in substartial compliance with the
over«sll request submitted to all Government arencies.
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5, In order to expedite our reply to this request, we have Obw
tained Trom the Logistics Office certain information with respect to
microfilming equipment. This information is attached as Exhibit 1.
in making our request to the Logistics Office for an ianventory of
dorofilming equipment, they were unable to determine for us the
loention and other siznifiesnt information with respect to the equip-
ment, Based on our observotion of microfilming operations throughout
the Agency, I believe that there is econsiderable more equipment than
indicated in the informstion furnished by the Logistics Office.

Chief, General Services

Attachmentss
Letter to Archivist of the United States
Form Letter from Administrator, GSA
Questionnaire = Survey of Govt, Microfilming Operstions
GSA Form T«75 = Organization Unit Report
GSA Porm T«76 ~ Agency Summary Sheet
Schedule A = Mierofilm Operations, Self-Performed or Purchased
Schedule A=l - Microfilm Operations, Parformed for Other Organize
ation Units or Agencles
Schedule B =~ Obligations, Film Inventory, and Reproduction Data
Exhibit 1 = Equipment Inventory

Gso/%/n : ;"/» (11 December 1953)
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